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Conodo’s Prettiest Town

Heritage Permit Kit
Guide and Application Form
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What is a Heritage Permit Application?

A heritage permit is required to undertake changes to properties designated under the Ontario
Heritage Act.

The legislation of the Ontario Heritage Act was designed by the Province of Ontario in order to
provide citizens with the ability to protect and conserve cultural heritage properties and
resources. The Town of Goderich has designated many individual sites and three Heritage
Conservation Districts. This application process is intended to protect the character defining
elements (heritage attributes) of a designated property. There is no cost for an application.
Council approval, by way of the Municipal & Marine Heritage Committee, is required for
any alterations to the property which may affect its heritage attributes.

When is a Heritage Permit Required?

A heritage permit is required prior to any alteration to a designated property that goes beyond
regular maintenance, or will result in the loss, removal, obstruction, replacement, damage or
destruction of one or more heritage features on the property.

The Ontario Heritage Act, R.S.0. 1990 states that any alteration to an individual designated
property or property within a Heritage Conservation District requires a Heritage Permit
application. Furthermore, a Heritage Permit Application must be approved for any demolition
applied to a designated property.

Examples of work that may require a Heritage Permit include:
e All new construction including new additions to existing structures or accessory building
(examples: garages, sheds, porches, decks and steps)
e Alteration, addition, removal or replacement of windows, doors, porches, chimneys,
cladding, trim and other exterior details of a structure
Demolition of all or part of a structure
Change in paint colour or exterior elements of a structure
New signage
Changes in siding, soffit, facia or roofing material
Repointing brick
Removal and/or installation of decks, fences, gates, trellises, arbours and gazebos

What information is needed for a Heritage Permit Application?

The Heritage permit application must be submitted in a manner that provides staff and the
Municipal & Marine Heritage Committee with a clear understanding of the specific details and
visual representation of the proposed alterations to the property. Please refer to staff for
submission deadline details.

e Photos of current structure

e Conceptual/working drawings (overall dimensions, elevation plan)

e Site/landscaping plan displaying the location of existing buildings and the future location
of any new building or addition

e Floor plan

e Design profile(s)



e Dimensions of changes (specific sizes of elements of interest, example-windows)

e Colour samples

¢ Building materials list/samples (must be included in written description)

e Construction methods and means of attachments (must be included in written description)

What is the application process?
Step 1
Pre-Consultation

Pre-consultation meeting with the Municipal & Marine Heritage Committee to discuss the
proposed alterations. This pre-consultation is an important step in the application process as it
provides an opportunity for the applicant and staff to review the policies related to the property
in order to ensure that the application meets the relevant requirements. If time is a factor, the
pre-consultation meeting can be held with staff.

Step 2
Provide a Complete Application

Following pre-consultation with the Municipal & Marine Heritage Committee, your complete
application can be submitted to the Clerk or his/her designate.

Step 3
Municipal & Marine Heritage Committee Review and Recommendation

The Clerk or his/her designate will place your complete application on the next regular
Municipal & Marine Heritage Committee Agenda. Applicants must attend the meeting to clarify
inquiries and answer questions. Failure to attend the meeting may result in a deferral of
your application. The Committee will then forward its recommendation(s) to Council. The
Committee may recommend your application be approved; approve with conditions; or refused.

Step 4
Council Review and Motion

The Heritage Permit Application along with the Municipal & Marine Heritage Committee
recommendation will be included in the Council Agenda package for the next regularly
scheduled meeting. Following the Council decision, you will receive correspondence from the
Clerk advising you of Council’s decision. Council makes the final decision to either approve
your application, approve your application with conditions or refuse your application. Upon
receipt of Council’s decision, you can apply to the Town’s Building Department to obtain the
necessary building and/or sign permit. The applicable fees apply.

Applicants may appeal the decision and/or terms and conditions to the Conservation Review
Board within 30 days of receiving notice of Council’s decision. Goderich Town Council can
pursue legal action if their decision is not adhered to.
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